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Course outline introduction, orientation,

Pre-test

3

Basic reading strategies:

skimming, scanning, paraphrasing,
summarizing, using key words, contextual
clues, synonyms, antonyms, word roots,

prefixes, suffixes, and sentence structures

Reading comprehension strategies:
transition words, signal words, main ideas,

topic sentences, supporting sentences

English Online business articles, business—
related texts, news articles

-Vocabulary

-Sentence structure

-Understanding

Reading job descriptions
-Vocabulary
-Sentence structure

-Understanding
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Reading emails: long emails, group emails | 9 9 leasennfigamnisaiunsszunlainio

~Vocabulary FeasuradonuazindnAnuioumay

_Sentence structure WaYINUUURNIAR NuszuL line call

-Understanding

Midterm-exam 1.5 1.5

Reading CV, Resume and covering letters 6 6 iflesainfiannunisniunsszunnlainio

~Vocabulary BuandsasunaiilaniuaziminAnmnia

_Sentence structure wuuAnwaLazlA59971 Organization chart
Understand mnlaseaswesfianislsziamanes

-Understanding

Reading business agendas and minutes of | 3 3 idlasainfiaaunisniunsszuinlainio

meeting Feafursid antuastndndnuavin
_Vocabulary WUURNARNINIZUL Zoom Wazvdo clip

-Sentence structure

-Understanding

Interpreting business reports 3 3 ifiaeennfigniunisalunaszunnlainio

graphs, charts, tables, business-related

texts, news articles, press releases
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Reading organization structure 3 3 Wla9enfaniun1saungsTunalainio
~Vocabulary EuandsadunaiilaniuaziminAnunia
wuuAnwawazlA59971 Organization char
-Sentence structure 3 Orga Olt chart
) msﬁm\amﬁwmﬁ@mﬁmzmwqu
-Understanding
Final Exam 1.5 1.5
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