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< Business Introduction o NOALLT LNRNEN

- Business Situation: A
Visitor

- Grammar: Review of
Present tenses ; Wh-
questions

- Communication

skills: Commuting in
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USA ; Talking about
the ideal workplace
Vocabulary:
Welcoming a

visitor ; Describing
people, place and

things

& Business Communication
Skills

- Business Situation:
Videoconferences

- Grammar: Verb + -
ing after prepositions |
Past tense of can,
must, have to

- Communication
skills: Communicating
at work; Talking about
communicating
outside work

- Vocabulary:
Computers and the

Internet

NOALLS LNFNEN

5 Products and Services

- Business Situation:

NOALIS LNANEN
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Describing products

- Grammar: Review of
Past simple ; The
Passive

- Communication
skills: Describing
services ; Talking
about how to learn a
foreign language

- Vocabulary:
Adjectives to describe
products and services
; ASEAN: countries,
languages, and
people
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Fuatn v Teyaiieai

199 gTaU LT

396391 . ENB elboen... 419713%1 ... 118180 WIINA.. AL/ ANENT.. Uyweransiazdinumans.

UNINYIAYIIVN AU U

W | &




UABD. en

wéingnssesuliayy M s O n O wen

LATUNANWIANNNSE
a v A o °
Sguiifgiunis i

bAUD

) Terminology and Expression in

Business

UTT818LNEAY

- Business Situation

- Grammar: First
conditional ; Adverbs
of manner

- Communication
skills: Radio
commercials ;

- Vocabulary; Easily

confused words (1)

NOALLS LNFNEN

daunannia

& Achievements

m

- Business Situation:
Presenting facts and
figures

- Grammar: Present
Perfect ; Since and
For

- Communication
skills: Personal
achievements ;
Talking about

successful people

NOALIG LNANGT

i | @0

396391 . ENB elboen... 419713%1 ... 118180 WIINA.. AL/ ANENTY.. Uyweransiazdinumans.

UNINYIAYIIVN AU U




UABD. en

wéingnssesuliayy M s O n O wen

- Vocabulary: Graphs
and Charts ;
Presenting

Information

®O

Describing the products

USI818LN8IAY
ANALNYUDIAN
adjective fiuandnuee
YDIAUATIANNY
UsIBRAABLALITUM
77 ASEAN HAunung

wazAMudueesls

NOALIG LNANAT

6

Communication Process

USSEENYINY
AUNLNBLAEBIAUTY
NOUVBIATIN
Communication

Process

NOALLT LNRNEN

o

How would you like to pay?

USSLI8LNLINU
- Business Situation:
Banks and their

Services

NOALLT LNFNEN
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- Grammar: Verb +
Object + To Do ;
Defining Relative
Clauses

- Communication
skills: A company and
its money ; Role play
situations in a bank.

- Vocabulary: Dealing
with Money ; Foreign

Currencies

®m Future Trends

UT3E18LAEINY

- Business Situation:
Top jobs for the
future

- Grammar: Will and
Going to future

- Communication
skills: The future of
education? ; Talking
about future trends -
Vocabulary: Work and
Jobs ; College and

University

NOALLS LNFNEN
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wenaNInITYIAN
MstaglminAnwiign
FIUYNAINTIUAU
1A59n15 B.E. Job Fair
= &
FAJULATINNTVDINNY

@171 B.E N19n3u

olcd

Requesting and Providing

Information

UF3818LN8AU

- Business Situation:
Dealing with an
inquiry

- Grammar: Second
conditional ; Adverbs
that modify adjectives
- Communication
skills: Making
complaints ; Talking
about making
complaints

- Vocabulary:
Complaints and
Apologies ; Easily

confused words (2)

NOALIS LNANEN

olcd

Intercultural Communication

UI5818LN8INU
- Business Situation:

Cultural Diversity

NOALNS LNANEN
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- Grammar: Reflexive
pronouns and each
other ; Present
perfect with ever, yet,
already

- Communication
skills: Planning a
social program ;
Talking about a social
program for visitors to
your company

- Vocabulary: Phrasal
verbs ; Polite phrases

for socializing

®D

Cultural Diversity in the
Workplace and
Nonverbal

Communication

Lecture on the
cultural diversity in
the workplce for
example gender,
disabilities, and ethnic
groups. Different
types of nonverbal
communication
including of definition,
importance and
application and

example

NOALLT LNFNEN
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@) Helliwell, M. (2014). Business Plus 2. Cambridge: Cambridge University Press.
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@) Badger, | and Pedley, S. (2003). English for Work: Everyday Business Writing. Essex: Pearson Education
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Limited.

o) Vaughan, A. and Zemach, D.E. (2008). Get Ready for Business. Macmillan.

o) Lowe, S. and Pile, L. (2009). Business English Language Practice: Grammar and Vocabulary. Delta
Publishing.

&) “Business English Podcast Lessons” [www.businessenglishpod.com]

&) “English Communication Skill” [https://www.youtube.com/watch?v=MZDarZKXv2M]
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