9 Steps of Procurement Process

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5

Identify goods Identify and Raise a Generate Negotiate the
or services evaluate a list purchase purchase order contracts with the
needed of suppliers requisition selected supplier

(price and terms)

STEP 6 STEP7 STEP 8 STEPY

Accurate records

Finalize the Complete the payment Receive and inspect Maintain accurate of invoice must
purchase order process upon receiving the delivered goods records of invoices be maintained.

an invoice

Instruction: Change these sentences into passive voices
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